Summer Session Grant (SSG) Flow Chart for

Students Taking Courses OFF-Campus

[ Apply Online ]
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Receive notification letter. If not,
contact Marta Espinoza.

H

Accept or Decline Award
by emailing Marta Espinoza by
the deadline (see below)
provided in your award email
mespin@stanford.edu.  If
you accept, follow the steps
provided.

Students
Taking Courses
OFF-Campus

Step 1: Before you select your
summer courses: You MUST file a
University Request for Transfer Credit
Evaluation form with Peter Huang in the
Registrars office at 630 Serra St.
http://registrar.stanford.edu/pdf/xfer_cred
it_request.pdf 2

A

Step 2: In addition, before you select
your summer courses: You MUST also
file SoE Petition/Transfer Credit — Pre-
Approval with Darlene Lazar in T201.
http://soe.stanford.edu/ughb/forms/transf
er credit.pdf  Follow instructions on

form.

CHANGE IN
PLANS?
More/fewer units,
not going, change
of location, contact
Marta

ONCE YOU
SUCCESSFULLY
PASS ALL
COURSES WITH
A“C” OR
BETTER.

Step 3: When you have
completed the Course(s):
Request the off-campus institution
send your FINAL transcript to the
Registrars office on campus.
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Step 4: Then, in an email ask Peter
Huang peter.huang@stanford.edu
to forward a copy of the off-campus
transcript he received to Darlene
<dlazar@stanford.edu>

>

Step 5: Submit your original registration
receipts (proof of payment) that shows
your name, along with the method of
payment (reimbursement materials) to
Marta Espinoza in Terman 201 by
deadline (see below). Only then will
the SSG check processing begin.
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Step 6: Our finance office sends an
email request to Ms. Mary Morrison, in
the Financial Aid office. Her office either
deposits your check in your bank
account or sends it to the address you
have provided in Axess.
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Full amount of
SSG Award $$ is
Received

Application Deadline:
Accept/Decline Deadline:
Reimbursement Material Deadline:

Thursday, May 1st. by 5:00 p.m.
Friday, May 9th by 5:00 p.m.
Thursday, Oct. 2" by 5:00 p.m.
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